How to link your IRB Protocol to a new SPA Form
1. Sign into system using User Id and Password.

2. Using left hand drop down menu, ensure you are on the Investigator Home Page
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3. Click on the SPA folder tab to go to SPA system (SPA tab should be black when in SPA)
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4. Click on ‘Create SPA Form’ button
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5. Click the SPA checkbox (do not enter Study Title) 
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6. From “IRB Protocol ID:” drop down menu, select the IRB Protocol you wish to link to SPA
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7. The form will load again, and the Personnel will change to “Read Only” since they transfer from the IRB Protocol
8. Click ‘Create’ button at top of form to create the SPA Form for this study
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