Action

Mark Final

A# must be
added

Ensure
accuracy

Toggle to
Final Roster
Attestation

School must
verify
compliance
with all
requirements

School Rep
must validate
that all are
compliant

Allina Health Final Roster Attestation Completion Guide

Notes

In the top yellow section, uncheck
preliminary and check final.

> Complete A# for each student and
onsite faculty listed on Allina Health
Roster Tab.

> School must obtain from the student —
comes in Welcome to Allina email
when the processing is complete.

Verify all data is correct.
e The Allina Health coordinator
must approve any roster changes.
e Final roster is due at least 2
weeks before start date.

Click on bottom tab — Final Roster
Attestation.

This is a legal document.
Schools must be able to provide
requested appropriate documentation
for all items checked within 24 hours.

All items must be checked for Final Roster
submission.

Do not send as a final roster until you can
attest to all requirements for all students
and onsite faculty on the roster.

Resource Links or pictures

Allina Health

Student and Onsite Faculty Roster
Example Roster

Final
Roster

1 Preliminary
Roster

Check Box Identifying Roster:

AQ09BE765

Autumn

ATB908B Spring B
AQ9B8765 Autumn
ATB908E Spring B
AD9BST6S Fall Autumn AFlLeaves@gmail.com
Faculty Fabulato o Fabulous.0 Faculty@Bethel.edu

Vi

Final Roster Attestion

Allina Health Roster

Submission and Signature of this form is a legal document attesting that the school has ensured all students/onsite faculty on this form h

Each item must be checked to verify all students listed in the roster

Bethel University

Bethel University

Bethel University

Bethel University

Bethel University

Bethel University

with Allina Health'

States: Submission and Signature of this form is a legal document attesting that the school
has ensured all students/onsite faculty on this form have completed all required onboarding

items listed.

Check Compet

‘Curvent A¥ina Feareh Clisical Experience Agreement on flie with Allina Health

MM o W1 [based on clinical ste) DHS Background Study

munizations complete a3 outined in Allina Heaith lafection Controd Palicy-Appendix A, includiag the influeaza snd COVID vacdines.

Requirements
 Adina Health's COVID Pratection Plan including:

1. Reviewed/will comply with Allina Pandemic: COVID-19-Preaution-Requirements

2 Submitced Respi 1o Emp

Joyee O

5. Students have scheduled fi tes

iesdles, to care for PUI/COVID patients

& Agreed to comply with ail

= policies for monitoring, pravention and care of infectious disesses

5. ATIBSTRG 10 UNJRTSTANGINE At even with full

Hina Heatn 8 there: expesune to COVI

8 B BB 8 &

Schaol 1o Minta i business

/ i et Alina met Stues

on fle at schesl

Allina Hea
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Attestation:
Complete Fields
for Signature,
Date, and
Contacts for:

Nursing Licensure

For schools
hosting
Nurses/Nursing
Students

Roster Contacts:

Check the boxes
indicating to
whom the school
sent the final
roster.

Only check if the
school has
submitted the
final directly to
the identified
team according to
the linked
information.

School representative’s electronic
signature attesting to compliance.

List instructor/supervising faculty
information. This is the contact in case
there is a clinical/experience
question/issue.

Provide MN/WI license Information
for the school’s instructor/faculty
listed in number 8 above.

Applies to All Degree Types: All faculty
must have a current Minnesota/
Wisconsin nursing license as required by
State Laws.

10.

11.

12.

13.

Submission of Final Roster to
appropriate Academic Coordinator.
See link to the right. ALWAYS
REQUIRED

For Pre-licensure Nursing &
Respiratory Therapy students
(hospitals only) needing cabinet
access for medication administration:
submission of final roster to
ADC/Omnicell Pharmacy Contacts.
Faculty will not have access.

For Site-Specific Parking & Badges
(ANW, FMC, OWA, etc.): submission of
final roster to Site Contacts listed on
Site Specific Directions.

Site safety leads: See Allina Pandemic-
COVID-19-Precaution-Requirements

School InstructorfFaculty

‘r-. me: Bee Learn, MSN

Email: Bee.Learn@school.edu
e: 12/15/2022 /

FNJZ-T?T- 1234
Email ad mpliance@school.edu

unportant: For schools hosting Nurses/MNursing Students (All Degree Types)

School Representative:

e: Connie Compliance

E-signature attesting to completion of all requirements:
Connie Compliance

All faculty must have a current Minnesota/Wisconsin nursing license as required by State Laws.

For Non-IVIN schools with academic experiences hosted in VN, provide:
= MN RN License number (All): - RN: R-8299%
= MN APRN License for all APRN faculty (not preceptor): = APRN: 45683
For Mon-W1 schools with academic experiences hosted in Wi, provide:
— —
= Wi RN ber (All): * RN: j
= Wi APRHN License for al % = APRI

e This applies even if the school instructor/faculty never sets foot in the state.

e Schools cannot use Preceptor licensure as a substitute.

e Advanced Practice nursing degree faculty are required to have MN/WI RN and APRN license
information.

¢ MN Schools doing experiences at MN Sites do not need to fill in, unless not all faculty at the
school are MN licensed. MN Schools are covered by the MN state registry.

School must submit Final Rosters to the following as appropriate.

Academics Coordinator

Check boxes that these were sent

Pre-licensure Nursing send
to AllinaAcademics@allina.com.

Every Roster - Per Coordinator list

Only for Pre-licensure Eurs m,

Therapy students at hospital sites needing

11

c | ADC/Omnicell Pharmacy Contact
c: Parking & Badge

[ Site Saftey Leads

12

It

Send only as directed in site-specific directions

LAY

13

See: COVID Pandemic Plan

We do not forward them for you.
e 11. ADC/Omnicell Pharmacy Contact List
e 12. Parking & Badges Contact List

October 13, 2022


https://www.allinahealth.org/-/media/allina-health/files/careers/student-preparation/academic-coordinator-list.pdf?la=en&hash=4EA4990FB3CB6B3AC89CEA2DCDD93F8B&hash=4EA4990FB3CB6B3AC89CEA2DCDD93F8B
mailto:AllinaAcademics@allina.com
https://www.allinahealth.org/careers/student-preparation/adc-omnicell-pharmacy-contact-list
https://www.allinahealth.org/careers/student-preparation/parking-and-badges

