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Terminology Differences 

 

Some of the terms used in eProtocol differ from those of Allina’s IRBs and research community. 
Here are the words to note: 

 Designated Reviewer 
The designated reviewer is eProtocol’s term for expedited reviewer.  

 
 Investigator 

In eProtocol everyone on the research team—principal investigators, study coordinators, 
other personnel—enters the system as “Investigator.” 

 
 Panel 

eProtocol uses the word panel to refer to the IRB committee. 
 
 Panel Manager 

At Allina the panel manager refers to IRB administrative staff. 
 

 Protocol 
In eProtocol, the word protocol has two meanings; in its general sense, it refers to the entire 
study, but it is also used in a specific sense to refer to the document that describes the 
details of the study. 
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Accessing eProtocol 
 
 
You may access eProtocol through the URL link on the IRB/SPA Submission page. The eProtocol 
log-in page appears. Enter your user ID and password; then click Login. 

Follow the tips outlined below when using the system. 

1. Use a recommended browser. 
If you are using Windows, eProtocol works best when using Internet Explorer (7). If you are 
using a Mac, eProtocol works best when using Safari. 
 

2. Allow pop-up windows. 
Pop-up blocking software prevents the eProtocol application from opening certain windows. 
You'll need to make sure that your browser has all pop-up blocking software disabled while 
using eProtocol. 

 
3. Avoid using your browser's BACK button. 

Instead, use the menus and links within the application to navigate. 
 
4. SAVE frequently. 

eProtocol will time out after 45 minutes of inactivity. Only actions that cause the page to 
refresh or reload (such as saving or navigating to a new section) are indications to the system 
that your session is active.  

 
5. Be patient. 

Some processes can take a minute to run. Although data is loading, your browser may not 
indicate activity. 

 
6. Read the Instructions. 

Many pages in the application offer instructions on the page to guide you. You can also check 
the FAQ page for answers to eProtocol questions. 

 
7. Sign out. 

To protect private information, always log off and shut down your browser completely (close all 
browser windows) when you are finished using eProtocol. 

 

 

http://www.allina.com/ahs/research.nsf/page/Frequently_Asked_Questions.pdf/$FILE/Frequently_Asked_Questions.pdf
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Reviewer Home Page 
 
 
After logging in, you’ll be directed to the Home page. You can return to the Home page at any 
time by clicking Reviewer Home on the main menu. (If you are a researcher, you will access your 
protocols by clicking “Investigator Home.” 

 

 
The protocols for your review will appear on your Home page. 
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Reviewer Functions 
 
 
Enter Comments About a Protocol 

On the Home page, access the protocol (study) by clicking the link under Protocol ID to review 
the study. To enter your comments, click the link under Protocol Event. 

 

The Comments pop-up will appear. On it are several buttons, each of which is explained below. 

Reviewers 

Clicking the Reviewers button will open a pop-up list of the reviewers assigned to the study. 

 

 Presenter  This designation is not currently used at Allina’s IRBs. 

 PR   Primary Reviewer 

 SR   Secondary Reviewer 

Member Type Indicates whether an individual is a voting or non-voting member of 
the IRB 

Click Close to exit the reviewer list. 
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Get Protocol 

 

The study (protocol) information will appear in a pop-up when you click the Get Protocol button.  

 

Checklist 

 

Using the Reviewer’s Checklist 

1. Click Checklist to access the Reviewer’s Checklist for new studies. 

2. Enter your responses to the questions by clicking the boxes under Yes, No, or NA (Not 
Applicable). If you wish to print a hard copy, click Print in the upper right corner. 

3. Click Save before exiting the checklist. (See the figure below.) 
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Write Comments 

 

To record your comments about the study, click Write Comment(s). The Comments pop-up will 
appear. 
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Entering Comments 

1. Click the down arrow to select the section about which you wish to make comments. 

2. Enter your comments about that section of the protocol (study). 

3. Select whether a response to your comment is necessary for approval or whether your 
comment is a suggestion that does not require a response 

4. Click Save & Add Comment to add comments about other sections of the study. Or click 
Save at the top of the Comments text box when you have added all the comments you wish to 
make. 
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You may Edit or Delete comments if you wish. When you have entered all of your comments, 
click the Submit to IRB button. The Notes to IRB pop-up will appear. 
 

 
 
When you have entered your comments to the IRB, click the Submit to IRB button. 
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After you send your comments to the IRB, the Protocol Event for the study changes to 
“Comments Sent (Cycle 1).” 

If the IRB staff forward the researcher’s responses to your comments, the Protocol Event for the 
study changes to “Responses Received (Cycle 1).” 
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Recommend the Protocol for Approval 

 

If you wish to recommend approval for a protocol (study), begin by clicking the Assigned as 
Reviewer link under “Protocol Event” on your Home page. 

 

The Comments pop-up will appear. Click the Recommend for Approval button. 
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The Approval pop-up will appear.  

 

Recommending Approval 

1. Select the approval period for the study. If you believe that an approval period of less than one 
year is warranted, click the second radio button and enter your recommended interval before 
the next review. 

2. Enter notes to the IRB, if any. 

3. Click Submit to IRB. 

4. After you send your comments to the IRB, the Protocol Event for the study changes to 
“Recommended for Approval.” 
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Search Protocol 

From the left navigation menu, go to the Search Protocol page. 

 

The Search Protocol page displays. 

 

Provide your search criteria; then click Search. Your search results will display. 
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Enter additional Search Criteria if you wish. When you click Save, the criteria will be added to the 
Selected Search Criteria drop-down menu.  

 

 

 


