How to Create an SPA Only Form not linked to IRB Protocol
1. Sign into system using User Id and Password.

2. Using left hand drop down menu, ensure you are on the Investigator Home Page.
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3. Click on the SPA folder tab to go to SPA system. (SPA tab will be black when you are working in SPA.)
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4. Click on “Create SPA Form” button.
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5. Enter the Study Title.
6. Click the SPA checkbox.
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a. You will automatically be added as the Principle Investigator; you may change the PI here or later in the form.
b. You may enter a Study Coordinator and/or SPA Contact here, but these fields are not required.
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Allina defines the "Investigator

as an individual who conducts a research study. If the study is conducted by

the investigatoris the responsible leader of the team (21 CFR § 312.3(b]). Also referred to as the principal inves

Name of Principal Investigator Degree: (MSIPhD)
Anderson, Carmi @ BS

Email Phone

‘cammi m anderson@allina com 612:2624927
Practice Group Wailing Address

10105
Research Administration

i

Title
Research Compliance Spe
Fax

6122624953




7. Click the “Create” button at the top of the form.
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